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| Overview |

This tutorial will assist you with the basic functions of Macromedia Contribute 3. We highly recommend that you also
read and use the Help files in Contribute.

| Connecting to Your Site |

Your webmaster will send you a Contribute key with instructions on creating your Macromedia Contribute c
connection. Please contact us if you have not received a key. Once you have received | wun iy wesiss = o
and installed your key, you will be able to open Contribute and click on your site’s name | - B
under the Begin editing my websites section to connect. ld ot wons

Create a connection
Eﬁ-t’} 10 3 websit

Once you have connected, your website’s homepage will appear in Contribute. =

Editing Pages

Editing Pages Edit P ) ew P Back
To edit an existing page on your website, do the following: [Df’ it Page | 1] New agel (33 -

1) Type the page’s full URL into the Address bar in Contribute Address: Ihtt':':"I’IM'"“\'"“\"'Wis'-"gt'“\"':'rk'':':"T'Ia't":'"'t'htmI

(ex: http://www.samplenamehere.com/about.html). Type in the complete
URL, including the http.//.

lg;.) Publish | 712 Send for Review | ) Save for Laker | ¥ Cancel

&5 _ Link, ﬁ _ Image

2) Click Edit Page. Contribute will create a draft of the page for you |[/Pemd  llverna  xlls =l B 7 ===
to work on. You can edit the areas of your page that appear Within [ s s s
the teal lines. Areas that you cannot edit will show a “No”

symbol when you mouse over them. ®

Content

WisNetwork

Welcome to WisNetwork where we tis together all the sites and

4) When editing is complete, click Publish to save your changes. services we offer to Wisconsin,
Clicking Publish makes your changes live on the web, so be sure
everything is correct!

If you do not want to save your changes, click Cancel.

If you have made changes and would like to save you work to continue editing later, click Save for Later. You can come
back to the page by clicking File > Drafts > (New) Page Name (ex: File > Drafts > (New) Recipe Page).

If you edit a saved draft, be sure to click Publish when you are done to make your changes live!

Deleting Pages
To delete an existing page on your website, do the following:

File Edit Wiew Bookmarks Insert Format Table Help

’ i i 1 !Zg:iqem E:::! [ Edit Page | |
1) Type the page’s full URL into the Address bar in Contribute (ex: http:// B Aiﬁ
www.samplenamehere.com/about.html). Type in the complete URL, including the http.//. EaitPage

Send for Revies,,

Publish

. . . . . . . ublishas Wew Page.
2) Click File > Actions > Delete Page. A warning box will pop up asking if you really want to | =i o Coeimatt

Preyiew i Browser: F12 Wride Semd

delete the page. Click Yes to completely delete the page. Click No if you do not wish to Ehy Edt Page Sourcs n E
delete the page. Pags Setup. .« Rol Back o Previs

Print... Chrl+p
Print Preview, . [Eleke Draft

Save. Chrl+s

SEVE A5

Please be careful when deleting pages! Once a page is deleted, it cannot be retrieved! You
should also look over your site and remove any links to the page before deleting it. Once the page has been deleted,
links to it will be “broken!”
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Creating New Pages from Templates

To create a new page, do the following:

1) Click File > New Page. A box will pop up on the screen.
2) Select your page’s template under the Templates folder.

3) Type in a title for your page in the Page Title field. The title of your page
that you enter here can include capitalization and spaces.

4) Contribute will now open your editable template. Add content and photos
to create your page.

5) When you are ready to make your page live, click Publish. A box will pop L= = |
up asking you to type in a Filename for your page. The filename should not include punctuation, capitalization or
spaces (ex: aboutus.html, photos.html). The filename will be the web address of the

page on your site, so be concise and descriptive. Be sure that your filename also
contains the “.html” extension after the name you have selected. Click the Publish [ (i) Sria i e e
button again. e e bisconsnPhotos Page
Examples of Good File Names: about.html, photo3.html, photo_page.html T h:::fw:;.‘W‘mmmmmms‘mm‘ e
Examples of Bad File Names: about us.html, AboutUsPage.html, about!.html
Help Cancel

You can also use the Cancel and Save for Later options described under Editing
Pages on Page 1 of this tutorial.

Creating New Pages Using Existing Pages as Templates

You can use existing pages on your site as a template for new pages. To do this:

1) Type the URL of the page you wish to copy into the Address bar in Contribute (ex: http://www.samplenamehere.com/
about.html). Type in the complete URL, including the http./.

= g Welcome to Wishetwork Wisconsin Network of Web Sit
“[™ Blank Web Page

Ei Copyof Current Page
J Starter Web Pages
B Templates

4) Contribute will now open your editable template. Add content - Template

and photos to create your page.

2) Click File > New Page > Copy of Current Page

3) Type in a title for your page in the Page Title field. The title of
your page that you enter here can include capitalization and spaces.

5) When you are ready to make your page live, click Publish. A box will pop up asking you to type in a Filename for
your page. Create a new filename for the page. For example, if you copied the photos.html page to make a new photo
page, name the new page photos2.htmi.

You can also use the Cancel and Save for Later options described under Editing Pages on Page 1 of this tutorial.

Verifying Your Changes

After you have made changes to your website with Contribute, we recommending
opening your site in a web browser such as Internet Explorer or Firefox to view your
changes. If your page requires further modifications, return to Contribute and use the
Editing Pages instructions on Page 1 of this tutorial to modify your page.
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Using Contribute’s Editor

The Contribute editor works very similar to Microsoft word.

To Change Text
Contribute’s text editing Marmal j I'u'erdana j |8 j B [ |
features allow you to
create Bold or /talic text. You can also change the alignment of text, create lists or change font size and color. We
recommend to use a consistent font color and size across your pages for a more professional appearance.
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Creating Links <5, k| (], mage ] o
Drafts and Recent Pages. ..
Create Mew Page. ..,

1) Click where you want the link to appear on your page.

2) Click Link > Browse to Web Page. Fill in the fields as shown: E-mail Aress...
File on My Computer...

Link Text: Enter the text that will appear Highlighted as your link

Web Address (URL): Enter the full address of the webpage, including http.//

3) Click OK to save your link. The link in the sample will appear on the page like this: .e:[m:jmﬂ‘
Advertise on theBubbler T v bbb condadvete
Adding Images
If the image is located on your computer or network: [g, Image | 5] Table
From My Computer, .,
1) Click where you want the link to appear on your page. From Website. ..
I

Preview:

100 S6GIF. 3K /1 sec

2) Click Image > From My Computer

3) Browse to locate your image. Click the filename of the image.

4) Click Select to insert the image.

If the image is located on your website:

1) Click where you want the link to appear on your page.

2) Click Image > From Website

brbag. qif
bubblercanm, aif
clear.qif
dak,qif

3) Click the images folder to see a list of images on your website

4) Highlight the image you wish to insert and click OK

Editing Images —‘
Once the image has been inserted, you can right-click on the w :
. . . iyr . Image Propetties. ..
image to bring up a list of editing features. You may resize the
image or change how it is aligned on the page. wisFolks Edit Image in External Application Rotate Clockuiss
[ i -Clockwi

. . 3 . . . D?.DEQ'QEE soan align N Eroot;te Counter-Clockwise An
For extensive image edltlng,. such as Ilghten|ng or darken!ng isEvents | Insert Litk., Finish Crap
photos, we recommend editing your image in a program like (coming soon  Resek Display Size Sharpen o

. . g . alenaar a i : I

Photoshop before inserting it into your page. You may downsize | cut Adjust Brightness and Contrast
an image in Contribute, but we do not recommend making an ?"C"D‘nfi'nag‘;’:m Copy Revert to Original y
image larger using Contribute as it can become distorted. Infe an the b
Additional Help
For additional help with Contribute features, please consult the Help section in | Help

Contribute. This section features many step-by-step tutorials on using Contribute
features. If this tutorial or Contribute’s help section do not answer your question,
please email webupport@OnYourMark.com.

Macromedia Contribute Help F1
Cuick, Skart Guide
Conkribute Support Center
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