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Accessing PHP Nuke Administration

Your PHP Nuke Admin is located at:
You will be prompted for a user name an password to access your PHP Nuke Admin.

Your user name is: Your password is:

Logging in to PHP Nuke

To log in to your PHP Nuke administration area,
visit the URL specified above.

Administration System Login

) o Adrmin 1D |
Your screen will show a page similar to the one on
the right. Password |
: L 280190
. . de: EEFPE
Simply enter the username and password provided Sesurity:Cads —
to you. Then enter the numbers that appear in the Frpe-Secunity:Zodetiere:
gray box on your screen in the field labeled Login |
“Security Code.” The “Security Code” field is a secu-
rity feature that helps protect your site.
The Administration Page Administration Menu
After logging in, you will be taken to a page — —a — ¥
like the one shown here. Each graphic is a g ﬂ é
link to a page that will give you control over RATSRE e hage Edithdmins EditUsers

calendar

one area of your site.

- — A s 5

o | 2 &% [P 43 e
Here is a brief overview of some of the ad- _// gg | < A
m|n|strat|0n SeCtionS: Encyclopedia Ephemerids FAQ F;I:UIT!S R;:::rs Km:)ggu:;ent
Add Story - Adds a new item to the “News b \/ E—Jﬁ <
module 4 &< - Fa o Q
BIOCkS _ A"OWS you to rearrange the “Blocks” Messages Modules n':t?;";Zs Preferences Submissions SurveysfPolls
on your site’s pages - TR
Calendar - Add / remove events on your Cal- =) ’g g 5
endar L - Logout f

Topics Web Links Enit

Cpage - Edit your homepage

Edit Admins - Create other Administrators on
your site

Edit Users - If you are allowing users to register on your site, you may
edit them here

Encyclopedia - Definition of terms

Ephemerids - A “quote of the day” block
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The Administration Page (Continued) Administration Menu

_

FAQ - A Question and Answer Section g
Forums - A message board

HTTP Referrers - Sites that link to your site
KKA Content Pages - “Static” Text pages on .
your site % j
Messa_lg_es - Messages you may display to B e
your visitors

FAD
Modules - Edit modules on your site v/a < ™
News Articles - Another self updateable @4 w @ "Af E:'Jﬁ ’a‘

& &3

Cpage Edit Admins  Edit Users

2 4 2

HTTP KKA Content
Referers Pages

Add Story Blocks

Calendar

Forums

news section Messages Mo-cllu.;les A:Jt?r::s Preferences Submissions Surveys/Polls
Preferences - General site configuration op-

tions [~ N ‘3 5

Submissions - User submitted news items ¢ ‘_

Surveys / Polls - Add a poll to your site Topics  Web Links °Zont/

Topics - Different topics you may have for
the “Add Story” section

Web Links - Manage your links directory
Logout - Log out of the administration section
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The Modules Section >
In PHP Nuke, a “module” is a self- Modules

updateable section of your site. The

“ "y Title | Custom Title | status | wisible to

Modules” Link allows you to rename your O caondarot 1 ool 5
Calendar Evants Active &ll Wisitors

modules, as well as turn them off or on. | .

cpage Home | m:::;::e()ln All ¥isitors
The image to the right shows a sample Mod- | e FAQ | nsctve | AllVisitors
U|eS AdmlnIStratlon page EaCh Of the mOd' Feedback Feedback Ingctive all Visitors
ules on your site are listed in the table, with o =—— e | i

the module’s original name, the custom - - —
name you have given it, whether the module | [*1KkA-Content] KkAComtent | Active [ Allvistors
|S Currently actlve on your S|te, Whlch VlSltorS kK& _Meta_Tags Kk&_Meta_Tags - Inactive All Wisitars
to your site may use the module, and some News News Inactive | Al Visitors
admInIStratlon Optlons newsarticles Ne;'esl;l:::ss Active all Visitors
. Private_Messages | Private Messages Tnactive all Visitors

The modules you have available to you may : : | -
Val’y from the mOduleS Shown hel’e |f you Recormnmend_LUs Recommend Us Active all Visitors
are interested in additional modules, please Search Search Active All Visitors
contact Keith Klein & Associates for more Statistics Statistics factive | Al Visitors
|nformat|0n Stories_archive Stories Archive Inactive all wisitars
Submit_Mews Submit News Inactive all Visitars
Surveys Surveys Inactive all visitors
Edltlng a Module Topics Topics Inactive all Visitars
Lets Sa.y that you have the “Calendar,, mOdule web_Links Resources Inactive | all -Uisitors

Your Account Inactive Administratars

Only

installed and you would like to rename it to
“Events.”

“our_Account

Modules Edit

In the “Title” column, find “Calendar.”

Change Module Name

In “Calendar’s” row, in the far right (Calendar)
column, click the “Edit” link.
Custam Madule Mame: ICaIendar

You will see a page like the one on Who can iew This? | All Visitors =
the right. In the “Custom Module visible in Modules Black? & vas o
Name” field, change “Calendar” to
“Events.” Sawve Changes |

[ Go Back ]

If you would like to restrict access to

the module, you may select “Administrators
Only” in the “Who can View This?” drop
down box. If you would like the module to be

Change= Modules hame
{a--=-r

[ * 1 means a module which name and link will not be visible in Modules Block

Functions
[ Edit | Deactivate |
Put in Home ]
[ Edit | Deactivate |
Fut in Home ]
[ Edit | Activate |
Put in Home ]
[ Edit | Activate |
Put in Home ]
[ Edit | Activate |
Put in Home ]
[ Edit | Deactivate |
Put in Home ]
[ Edit | Activate |
Put in Home ]
[ Edit | Activate |
Put in Home ]
[ Edit | Deactivate |
Fut in Home ]
[ Edit | Activate |
Put in Home ]
[ Edit | Deactivate |
Put in Home ]
[ Edit | Deactivate |
Put in Home ]
[ Edit | Activate |
Put in Home ]
[ Edit | Activate |
Put in Home ]
[ Edit | Activate |
Put in Home ]
[ Edit | Activate |
Put in Home ]
[ Edit | Activate |
Put in Home ]
[ Edit | Activate |
Fut in Home ]
[ Edit | Activate |
Put in Home ]

active, but not shown in the site’s menu, you
may change “Visible in Modules Block?”
from “Yes” to “No.”

¢ 1 starn Madol = darne |E‘-..-Er13

Whe caa View Thist |.&drr|n|sh'a1curs Unily

1

Wis - omin Mod =s Loeck s O yae IF s
When you are finished, click the “Save Siaue 2-aajes
Changes” button. If you have made
changes to the module and decide that you L G Bah |

do not wish to save them, click the “Go
Back” link. You will be taken to the previous page and no changes will be made.
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Activating a Module

All modules currently installed on your site are shown in the
modules list. These modules are either “Active” or “Inactive.”

Active modules are the modules that your site is
currently using. Inactive modules are modules that
are unavailable to your users.

If you wish to activate one of your Inactive modules,
simple click the “Activate” link in the “Functions” col-
umn. Deactivating an Active module works the
same way, except the link will read “Deactivate” in-
stead of “Activate.”

It is a good idea to make sure a module is fully con-
figured before you decide to activate it. Also, do not
deactivate any modules, unless you are sure of its
purpose and that it is no longer desired.

The “Put in Home” Option

-
-

Modules

[= waama my vawl ol e an

il

vielk

cpEge

1

razdback

Fcar=

- Ked ol |

FA Mol Ty

koian

ey, el

Frival4_Fru a4 ue |

E=zcmmsad_Us
FEH 4
'E'.atsu:-:.s

bt T LENE TS N
faom b Mzas
Forengn

Tgn -

ea_l

Tr_ve ol

The module that is loaded when a visitor first goes to your

site is said to be the “Home” module. This module
appears in the list with a gray background. By de-
fault, this is “cpage.”

cpapn

Cpage is a simple module that displays text to your visitor,

and is normally used as the “Home” module. It is
recommended that you do not change this setting.

| hlmres

If you do wish to use another module as your “Home” mod-
ule, click the “Put in Home” link next to the module you wish

to set as your “Home” module.
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Changing Specific Modules - Cpage

The “Modules” section allows you to configure how the modules appear on your site, but you are
also able to configure specific modules.

The simplest module to configure is Cpage. As discussed earlier, Cpage is your homepage, unless
you have changed this in the modules section.

a

To configure Cpage, click the “Cpage” icon in the Administration Menu.

Cpage

To preview your current Cpage, click the “Preview Page.” A new window will open with the contents
of your Cpage.
Configure CPage:

To edit Cpage, click the “Edit Page” link. _ :

1 | 8 Edit Page | ¥ Delete Page | Preview Page
If you are using Internet Explorer, you will be able to edit your page like you would edit a document
in a word processor.

The toolbar above ...
the textbox allows ... e
you to make bold HTHL Gade:
and italic text,

bulleted lists, insert

links and more.

BT =l 2l B 75 U | === My —s=El M PO
Welcome

Home

Tha Sussex drea Chamber of Commerce is a woluntary organizabian in which members wark together to advanca tha
business interests and quality aof life in our communities. Members represent large and small businesses, industries,

If you are USIHg a dlf' prnrassmnal trades and sarvices
ferent a different
browser, please refer
to the HTML tutorial
at the end of this
document.

Sussex Arca Chamber of Commerce Activitics

contributing spansar ta Lons Daza and Dozer Days
Flague Pressntation o New Members

Christmas Tree Lighting

Ficturas with Santa at Lunch with Santa hosted by Sussex Lioness
"& Celtic Country Christmas" - Christmas Trea Auction
Commurity Jpen Houss

Fundrai==r=

Sehalarships

annual Galf duting

Chamber Seminars

Business Aftar &

Breskifast and Luncheon Mambar Meskings

When you finish your
changes, click the

update button on the
bottom of your page.

R R R FEF R RN RN

To return to the previous page without saving any changes you have made, click the “Cancel
Changes” button.
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“Blocks” Administration

“Blocks” are components that can be added to the sides, top, or bottom of your site. The “Blocks”
Section of the Administration Menu allows you to add, remove, or rearrange the blocks on your site.

Blocks may contain anything, but common uses of blocks include polls, search boxes, boxes con-
taining address information, and news feeds.

First, click the “Blocks” icon.

The “Blocks Administration” page contains two parts. Blocks

The fist part lists the blocks you currently have on your Blocks Administration
site. This is shown in the screenshot to the right.
Title Posrtion  Weight  Type Skatms Wisabile ko Fumctioms

[ Edit |
. y Deachwate |
Manu 1 Left |1 FILE. | Active || &l Visibors o o
]
[ Edit |
i dislla] @ aie ANONPFMOUE Betivaba |

Users Only - Delete | Show
1

[ Edit |
Admiristrators | Ceachats |

adminstraton | 4 Left |4 0 ff |EYETEM | Active il Calabn | Ehow
1

[ Edit |
Snarch q Lot |7 8| FILE || Adlive | &l Wisibors rﬂf:;‘:’;";",‘;‘u'w
[ edit |

4 Lar |3 FILE || Active || &N visitors | BRachate |
i i I Cieleke | Shaw
1

[ Edit |
Registered Aehivate |

Lset's Custom . s 5
Box Right I |1 | Jb - [=VETEN nacthve Users only  Delets | Show

[ Edit |
Aoty st |

Survey Right [+ |2 |4F db| FILE | mzetars|| @i visitors Dalata | Ehow
1

[ edit |
Bchvste |

I i
Tt night [+ (3 | 4f FILE Unaetva)| Al Widibors | G R ERE

[ Fix Blook's Waight Sonflicts ]

The second part allows you to add more blocks to your

site. This is shown in the screenshot to the right. Ad- Aot e Rl
ministration of these fields is explained on Page 8 of G T
this tutorial. - [ =l rsenn

file UpL: (Euluck Swaborm wnd wnka the URL orjust aelact a Ska from the §rk bc grak
e hesdines)

Fienarmne: |Mane *| (Ealat 2 cestorm Blod to ba indluded, Bl athes

Flelds wil be ignoeed?

Conbart:

1f yoos Fill the URL the content you mrks sill not bes dinplsysd)

Position: | Left 'l
activate?  F . Ty
Refresh [T

Time: [ I Haur
Whi Ban
Wiaw [ llisitors =
ThisY

Cresd= Block

3 [omly for Haadlinar)]
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“Blocks” Administration (Continued)

First let’s look at how to edit the blocks you cur-
rently have on your page.

The image to the right is similar to your “Blocks
Administration” page. Each block you have on
your site is listed in the chart. The blocks are
listed as they appear on your site. The blocks
that are on the left side are listed first, with
blocks on the top, bottom and right sides listed
after.

For example, the “Menu” block is the top block
on the left side of the page, so itis listed in the
chart first.

You may rearrange the order of the blocks by
clicking the up or down arrows in the weight col-
umn. This will reorder how the blocks are dis-
played on your site.

Note that the top block will not have an up arrow,
and the bottom block will not have a down arrow.

You may also edit each of your blocks. You may
change the side of the page the block appears
on, the name of the block, whether the block is
active, and the visitors the block is shown to.

To edit your blocks, click the edit link in the far
right column of the block you would like to edit.

The “Title” of the block is the text that is shown
in the title part of the block. In the example to the
right, the title of the block is “Menu.”

Blocks Administration Blocks
Title .Position-é Weight | Type .imstatus | Visible to | Functions |
[ [ [ [ [ [ [Edt] |
Menu 4 Left |1 FILE || Active | All visitors | Doactivate |
Delete | Show
]
[ Edit |
: 2 Anonyrmous Activate |
Login < Left || 3 @ FILE [|fnactive Users Only Delete | Show
| [ Edit |
G 3 | i Administrators | Deactivate |
| adrministration | < Left |4 | 4} |SYSTEM| Active only Delete | Shaw
| Gl
: i3 Ceactivate |
Search dLeft | 7| &L FILE | Active &l Misitors Delete | Show
[ Edit |
i st Deactivate |
d Left |8 | 1 FILE || Active | All Visitors | P55 [ Show
_ [ | [ Edit |
|User's Custom | | | : Registered Activate |
s Right D[ 1| Jb |SYSTEM factive | (=23~ only

Survey Right I || 2 |4p L | FILE

\Enactive

&ll Misitors

Delete | Show
| ]

Delete | Show

test Right [+ |3 | 1 FILE

Block; e [Block File)

|fnactive

all Misitors

[ Fix Block's Weight Caonflicts ]

[ e canen

—
P Clabsct & oudtoan Gleck o b induded. Al
=t

cther fielda il be igrarad)

Ha

THe [Menu
Fikename :

Pecslion Lat
Lokionte? Forae T
'::: =en W A visilons
Tiwee Bilock

5

[ Edit |
Activate |

Activate |
Delete | Show

Filename is the actual name of the file. This should only be changed if you want to change the type
of block you wish to display. Files will be covered in the “Adding New Blocks” section.

Position determines where on your page the block will be displayed. You may choose to display the
block on the Left, Top, Bottom, or Right side of a page. Note that the Top, Bottom, and Right blocks

may not appear on every page.

“Activate” shows the block on your site. This may be turned on or off as often as you like.

“Who can view this?” selects which visitors will see the block. You may wish to create certain blocks
for certain visitors. For example, if you are allowing your visitors to register for an account, you may
wish to create a block that encourages visitors to register for an account, then set the “Who can view

this?” to “Anonymous Users.”
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“Blocks” Administration (Continued)

You may also choose to remove blocks from your TEOT—
site. This is done by clicking the “Deactivate” or LS
“Delete” links next to the block you wish to remove. v |

RSERCE | : [Cuztom ﬂ [ Setup ]
DeaCtivating a block will remove it from your Site, file URL: L’l:':?iéﬁi?ﬁ:;;"'d nriba the URL or juck ssleck @ Sikw frarm the list bo grab
but will keep it in your blocks list as “Inactive.” No- Filaname: m s e B B e i b

tice that all “Right” blocks in the screenshot above
are listed as “Inactive.”

Deleting a block will remove it from your site, and g
your list of blocks. There is ho way to undo this ac-

tion, so if you plan on removing a block, then add-

ing it again later (For example, posting a message T —
during the holidays) you may wish to deactivate the ... & ~ i '

block instead of deleting it. il B Bo
%‘:.fﬁ“ [FRaur ®] ionly for Humdlinmsd
E:E - | Al Vistors =l

If you wish to add more blocks to your site, you may ™

use the “Add a New Block” form on the main blocks
administration page. CER e
The “Add a New Block” form is very similar to the “Edit Block” form, but has a few extra options.

“Title”, “Position”, “Activate”, and “Who can View

This?” all function the same as the “Edit Page” i
screen.

Title: [
“Filename” and “Content” are for regular blocks . [Caztom =10 setn ]
and “RSS/RDF flle URL” and "RefreSh Tlmen are file URL: qul:::ﬁq?;slm:sl]“d mrita tha URL o just select o Site from tha list to grab
for News Feeds. Filanama: | MOnE =] (zeinct & custom Bladk 42 be included. A1 cther

flalds will ba igncrad)

If you would like to use a previously made block,
use the “Filename” block to pick one. Depending
on the modules you are using, some of them may
not apply to your site.

Content:

If you would like to add a block that displays some

text, such as your address, you may use the ol he UL e ot you s il o e Ailsped:
“Content” field. The text should be HTML format- Fostne 1=t =l
i ; Activats?  ®oyae g
ted (see the tutorial at the end of this document).  rervih T3] 1o s vossionn
who can
The “RSS/RDF file URL:” is used to add news i1 EL T J

from another site, such as Slashdot, theBubbler, or

Yahoo! News to your site. You may either enter Create Binck

the URL for the news feed in the “RSS/RDF file URL. wux, ui seiect uiie ul uie pieset Hews ieeus
from the dropdown to the right of the “RSS/RDF file URL:” box.

There are many sites, such as www.syndic8.com, that provide news feeds. Your site may use any
of the feeds marked “XML.”
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“Blocks” Administration (Continued)

“Refresh Time” determines how frequently your site will check the news feed for new in-
formation. For example, if the news feed you have on your page is updated daily, you Blocks
should set this option to 24 hours. You may set it to 1/2 hour, but since the feed is updated

Uploading Images to your site

%

o,

The “Upload Images” administration section allows you to upload images to your website.

) . Upl.u;ad
To upload an image, click the "Browse” but- | yumoutete et mare o g o sty mbosteor. - image's
ton Bdd re e
_diawsa | dedimeqa |
Hare sre tha imagss you aready havw on paur sits:
::;9: Topat this mage an a paps, erEe
. ~::r;1wm—"u=.en|naoemmmr24p-eu' bt e r="1]"
T I;'I:I: hidp: i rmMm, asmeaarnachamber. orginemiy serimegesimages jpeg i
Use the window that pops up to find the image on your ramiead 2
computer. When you find the image, click “Open.” Lok e [0 W Eowur 3 e B
fE3F v Fugwy 1]
|_-ll.-a-c,a-'l2+')-r|:-2 i
Finally, click the “Add image” button next to the browse il
button. The image will be uploaded to PHPNuke. =il
Directly under the “Add Image” form, there is a list of all
images you have added to your site. Please note that the
image name in this list will not be the same as the name of _— e
the image you uploaded; PHPNuke renames the files. If e bre 5 g |

you uploaded an image named “flowerpicture.jpg” from
your own files, PHPNuke may rename the file to “image2.jpg”. Clicking “Preview” next to the listed
images will show you the image you have uploaded.

To have the image appear on your pages, HTML must be added. Each image is listed with the
HTML code necessary to add the image to your site and a link to preview the image. We recom-
mend copying the block of code that says <img src="userimages/image2.jpg” border="0"> and past-
ing it into your pages when adding images.

You may change where the image ap- imade To put this imags on a page, enter:

peal'S on your page by addlng an <img src="userimages/imagez.jpeq" border="0"=>

“ali S]] i 2. th Previ
allgnment tag meassIpes E'r"l: Ehttp://la*."a\ltv\\ﬁ.sussexareacharnl:er.c-rgr’newr’userirnages/irnagez.j|:u3-; e

To align an image on the right of a page, add align="right” before the final bracket of the tag.
<img src="userimages/image2.jpg” border="0" align="right” > /’

To align an image on the left of a page, add align="left” before the final bracket of the tag.
488 <img src="userimages/imageZ2.jpg” border="0" align="left” >

nukesop.pub Eff:Oct04 Page 9 of 13



Adding and Editing Your Site’s Pages i
There are two ways to add, edit, or delete the pages on your site. \—1
KEkA Content

Pages

Audd & pape

One method is to use the KKA Content Pages

section of the Admin section. A directory of all Directory of your custom pages
your site’s pages will be displayed. o Mgﬂ".“f;;'r.'_-[e.;?:;‘ﬂc[ﬁ::'fz e O | 26t

o Economic Develpment | Delete | Edit ]

@ Community Events [ Delete | Edit ]

o Contact Ue [ Deleta | Edit ]
o Abwist Ui [ Delots | Edk )
o Cammunity Prafik [ Dalets | Ede ]
B graa Histoey [ Calats | EJE
* History af Sussas [ Dalats | B4 ]
# Huatore of Lishon [ m | Edrt ]
# Huabtorr of Lannon [ Delste | Edrt ]
B Syszex Grastngs [ Delste | Edit ]
B Sarvices ard Service Srosnizstiors [ Delets | Edit ]
B Schook, Churches snd Community SGroops [ Delets | Edik ]
B WHaps [ Delets | EdE ]

If you wish to add a new page, click the “Add a
page” link above the directory list.

“Priority” determines how your pages will be organized. Higher priority pages will be listed above
lower pages. To have your pages listed alphabetically, simple set them all to “0”.

“Page Title” determines the name that will ap- ~ eW Page
pear at the top of the page and in menus. IPriorit‘f:
Fage title:

If you wish to add text after the title of the page, |
but before the content of the page, enter it in fageEibilE:
the “Page Subtitle” field. !

List this page under:

| Lowest Level Category _'J
“List this page under” is for organizing your e =
pages. It may help to think of your site as a di-
rectory.

The main pages with more generalized content

are listed in the menu of your page. Pages that

have more specific content are listed under the

main pages. =
Create Page |

For example, if you have an Automotive website, one of your main pages might be called “Tires.”

It would be listed in the menu of the site. Once a visitor views the “Tires” page, they would be shown

links to sub pages in the “Tires” section, such as “Winter Tires” or “Racing Tires.”

You may expand this further by adding sub pages to the “Winter Tires” section, such as “15 inch
Winter Tires” or “20 inch Winter Tires.”

Using this method, you will make your site more friendly to your visitors.

The “Page Text” field contains the actual text that will be displayed on your site.
The text in this field needs to be HTML formatted (See the tutorial at the end of this document)

When you have finished entering the page’s information, click the “Create Page” Button at the bot-
tom.
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Adding and Editing Your Site’s Pages (Continued)

To edit one of your existing pages, click the “Edit” link next © Contact Us [ Delete | Edit ] R
to page you wish to edit. Pages

The form that is displayed is nearly identical to the “Add a Page” form and it works the same way.

You may change the information, then click the “Save Changes” link at the bottom when you are fin-
ished.

If you would like to remove a page from your site, @ Contact Us [ Delete | Edit ]
click the “Delete” link next to the page. You will be rou're about to delste the psge with this information:

shown the contents of the page, and will be asked |Contact Us

if you really want to delete it.

If yvou are applying for membership, please follow up with a check for
$125.00 payable to Sussex Area Chamber of Commerce,

If you do, click the “YES” button, if not, click “NO,”
you will be taken to the previous page.

Or print out and return the completed form along with your check to:

Sussex Area Chamber of Commerce

PO, Box 24

Sussex, WI 530589

---The Contact Form will be displayed here---

Do you really want to delete it?

YES |

B

Another way to manage your pages

. . . . . h H

As mentioned earlier, there is another way to edit your pages, which may be eas- | AE;“E -
ier for you than the above method. e

" Community Events
First, make sure you are logged in as an administrator. prEamRtny RRstle

" Contact Us

. . . . . . " Economic Development

Next, use the navigation of your site to find the page you wish to edit. L Mermbershin

' Mews / Press Releases
For example, if you wish to edit your “Contact Us” page, click the “Contact Us” * Recommend Us
page in the menu. G

' Sitemap

Notice that there are two extra lines at the bottom of the page that only administra- | Lovisible Modules

tors receive.
" KA Content

Tou're an Admin, You may: Inactive Modules
[ Edit this page | Delete this page | Add a new paage ] [for Admin tests]
[ Go Back ]

The Edit, Delete, and Add functions on the page are similar to the admin section. The major differ-
ence is that if you are using Internet Explorer, you may edit the text of the page using a special tool-
bar that works similar to a word processor.

Page text:
I"»-"erdana _TJIE['IEIDt];‘B TR EEE£§£§|T‘§%|'—ED{}|E
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Another way to manage your pages (Continued)

Just as in a word processor, you may highlight text and click icons in the toolbar to make the text
bold, italic, or underlined. You may also create bulleted lists, indent the text and change colors.

If you don’t know what a particular icon does in the toolbar, hold your mouse over the icon, and a
short description will be displayed.

Page text:
[erdans “[znop=] B £ U | Eﬂé :
| :Iu'%tihr Centerl

If you are using the word processing view and wish to work with raw HTML, click the <> icon at the
top of the word processor. You will then be able to view and edit the HTML coding. Clicking this
icon in the HTML view will switch back to the word processor.

LELA] o
[11
[11
[t}

£ Ga—epDo AN
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HTML Quick Reference

To have these effects appear on your pages, copy the tag and replace the content in red.
Bold: <b>text between these tags will appear bold</b>

Italic: <i>text between these tags will appear italic</i>

Email Link: <a href="mailto:johndoe@domain.com">johndoe@domain.com</a>
After the mailto:, enter your email address.

Enter it again between the ></a>.

This will appear as the text of your link: johndoe@domain.com

Page Link: <a href="/modules.php?name=KKA_Content&pa=detail&cid=42">About Us</a>
Enter the page URL between the " "..
Enter text describing the page between the ></a>. Text entered here will appear as the page name

in your text: About Us

When creating links to external websites, you must write the domain like this:
<a href="http://www.domain.com” target="new”’>Website Name</a>
The target="new” will cause the external website to open in a new browser window.

Some characters in HTML must be written with special codes:
&= &amp; Example: Thank you & come again must be written as Thank you &amp; come again
“’=&quot; Example: Our new “Specials” must be written as Our new &quot;Specials&quot;

HTML Example

If you want the text on your pages to appear like this:

Welcometo our new website!
Visit our Capabilities page to see what w e can do for you!

Learn more about our company at the Company Profile page.

See us at the Trade Show this month!

Write the text in a word processing program like this:

Welcome to our new website!
Visit our Capabilities page to see what we can do foryou!
Learn more about our company at the Company Profile page.

See us at the Trade Show this month!

Add HTML to create effects and links, then past into the page editor:

<b>Welcome to our new website!</b>
Visit our <a href="/modules.php?name=KKA_Content&pa=detail&cid=42">Capabilities</a> page to see what we can do for you!

Learn more about our company at the <a href="/modules.php?name=KKA_Content&pa=detail&cid=57">Company Profile</a> page.
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